
 

 
Agenda Item: 7. 

 

MEMORANDUM 
 

TO:     Personnel, Legislative and Public Affairs 

 

SUBJECT:  Family and Medical Leave and Family Military Leave Policy 

 

DATE:  January 5, 2012 

 

FROM:  Jean Tait, Administrative Coordinator 

 

 

During the review of the District’s Employee Handbook, it was recommended by Baird 

Holm’s attorney Randy Stevenson, to include the Family and Medical Leave and Family 

Military Leave Policy to the District Policy Manual.  The policy is attached and we will 

recommend incorporating it into the District Policy Manual as Appendix V.  This policy 

will replace the Disability Leave Policy that is in the Employee Handbook.   

 

The Family and Medical Leave Policy requires covered employers to provide up to 12 

weeks of unpaid, job protected leave to eligible employees for the following reasons: 

 

 For incapacity due to pregnancy, prenatal medical care or child birth; 

 To care for the employee’s child after birth, or placement for adoption or foster 

care; 

 To care for the employee’s spouse, son or daughter, or parent, who has a serious 

health condition; or 

 For a serious health condition that makes the employee unable to perform the 

employee’s job. 

 

Employees are eligible if they have worked for the District for at least 12 months in the 

last seven years; worked at least 1,250 hours for the District during 12 months preceding 

the commencement of the leave.  Available sick leave and annual leave must be used on 

while on FMLA Leave.  An employee’s cumulative total of all leaves of absence under 

this policy may not exceed 12 weeks in any 12 month period.   

 

The Military Leave Policy allows eligible employee to take a leave of absence when a 

spouse, child or parent on active duty or in the National Guard or Reserves and has been 






























